
Heather Bohaty, Superintendent of Derby Public Schools

Welcome to the 2017-2018 School Year!

 
  Every student, every day, preparing for the future. These powerful words encompass our district’s new 
  vision as we begin the 2017-2018 school year. What this vision means to me is that there is not one day 
  more important than the next. Every day is important in obtaining an exceptional educational experience 

for our students and helping staff develop professionally. In recent years a growing understanding reveals the truth that 
graduation success is a PreK-12th grade effort. Each day, week, month and school year that passes staff contribute to and 
build upon information presented in previous years. It is for this collective effort students and staff of all grade levels need 
to be guaranteed the continued support to be able to work together.

In the Fall of 2016, a group of community representatives came together to formulate the next strategic plan for Derby 
Public Schools. This group did an outstanding job providing feedback and focus to develop our overarching focus for the 
next five years. The committee’s focus and vision falls directly in line with my personal goals as Superintendent of Schools, 
which encompasses academics, communication and postsecondary success. It is important to me that we continue to seek 
out and develop innovative educational opportunities and approaches to meet our students’ needs.

The strategic plan is designed to be a roadmap for the district’s next five years. The 2017-2022 plan articulates a 
common foundation of expectations and goals in place to prepare students and staff for success. Goals and strategies 
are linked to the Kansas State Board of Education’s vision, mission and outcomes for measuring progress: Kindergarten 
readiness, Individual Plan of Study focused on career interest, High school graduation rates, Postsecondary completion/
attendance, Social/emotional growth measured locally. To view this plan in its entirety, please visit our website at
www.derbyschools.com. 

Whether it’s your first time attending Derby Public Schools, or a returning student, we are glad you are a part of our Derby 
Public Schools family. Our staff works hard to foster a nurturing environment with meaningful learning experiences. We 
hope all students are excited to enter our doors each day and look forward to an outstanding school year!

Online Enrollment for Returning Students

Online enrollment for the 2017-2018 school year will be available beginning on July 17, 2017 for all returning students.  
Please go to www.derbyschools.com to begin the enrollment process. Screen shots of some of the enrollment screens 
have been provided to help navigate you through the process.         
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 Screen #1After clicking the Enrollment icon you will then go to Click 
Here to Start the 2017-2018 Enrollment Process. You will be 
prompted to log in to your Skyward Family Access account. 

• Click Online Enrollment Verification (as shown in Screen #1 
to the right) to verify that your information is correct. If it is not, 
please enter the correct information. 

                                                
                                                 >>> Continued on page 15

If you have a current or 
pre-enrolled student and 

are unable to login to 
Skyward, please contact 
your school secretary.
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All Elementary Schools:
* Please bring proof of address (see above). Families that 
do not have one of these items must have approval from 
the building’s principal.

July 24 (8:00AM-3:00PM)
July 25 (12:00PM-7:00PM)

Elementary Enrollment Activities: 
1. Fill out lunch application and fee waiver if 

applicable
2. Pay curriculum fee - $75, agenda book, lunch, 

magazine subscription (if applicable), technology 
fee - $25

3. Pay instrumental fee - $35 (if applicable)
4. Pay outstanding obligations from previous years 

Derby Middle School/Derby North Middle School
* Please bring proof of address (see above). Families that 
do not have one of these items must have approval from 
the building’s principal.
** Enrollment in your assigned school’s media center.

July 25 (7:30AM-4:30PM)
July 26 (10:00AM-7:00PM)

DMS/DNMS Enrollment Activities:
1. Fill out lunch application and fee waiver if 

applicable
2. Pay curriculum fee - $75, program support fee - $40, 

agenda book - $6, ID card - $5, technology fee - $50
3. Identification card picture taken during enrollment 

for all students or first week(s) of school
4. Pay instrumental fee - $35 (if applicable)

5. Pay course fees if applicable ($ varies)
6. Pay outstanding obligations from previous years
7. Update student information

Optional:
8. Purchase yearbook - amount determined by date 

ordered
9. Pay lunch fee (separate check required)
10. Turn in KSHSAA physical and concussion forms
11. Turn in insurance forms

Derby High School 
All Students:
August 1 (10:00AM-6:30PM)
August 2 (9:00AM-4:00PM)

DHS Enrollment Activities:
1. Pay outstanding obligations from previous year
2. Fill out lunch application and fee waiver if applicable
3. Pay curriculum fee - $75, program support fee - $50, 

ID card - $5, agenda book - $6, class dues - $5, 
technology fee - $50

4. Pay instrumental rental fee - $35 (if applicable)
5. Pay course fees if applicable ($ varies)
6. Update student information

Optional:
7. Purchase yearbook - if ordered 1st semester $50;    

2nd semester $55
8. Pay lunch fee
9. Turn in KSHSAA physical and concussion forms
10. Turn in insurance forms

If you are entering Derby Public Schools for the first time, you will go to your new school to enroll. It is essential you 
bring the following items with you:
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Enrollment Information for 2017-2018

Enrollment Dates and Times

New to our schools?

Begin by visiting www.derbyschools.com and clicking on the “Enrollment” icon to register online. Computers will be available for use 
during enrollment times at schools, if needed. Online enrollment will open July 17. If you have put in a transfer request, please do 
not enroll during these times. You will be contacted after the transfer meetings are held and will enroll after placements are made. 
Elementary Transfer Meeting: July 31, 9:00AM; Secondary Transfer Meeting: August 1, 2:00PM.

To find out the attendance center your child is assigned to, 
visit www.derbyschools.com and use the Address Locator tool. 
To utilize this tool, click on “Address Locator” on the website’s 
top navigation bar. Enter your address, including city, state and 
zip code, to show which school you are assigned to.

Address Locator

• Birth Certificate - If a birth certificate is not available, schools will accept a hospital certificate of birth, a visa or 
passport, a certified transcript from another school district or a court order that shows the birth date and places the student 
with Department for Children and Families. Students may enter kindergarten if they will be five years old on or before August 
31, 2017. Students may enroll in first grade if they will be six years old on or before August 31, 2017.

• Proof of Address - Please bring something that verifies your home address. This could include a rental receipt, lease 
agreement, gas/electric bill or a mortgage payment stub. At the high school level, proof of address may only be presented in 
the form of a utility bill.

• Health Exam - A current health exam is strongly encouraged for all students. Consult your health care provider to 
obtain and complete a health examination. Return this information to the school nurse.  

• Immunization Requirements - Official/valid immunization documentation is required by law. The official exclusion day 
for non-compliance of immunizations is November 9, 2017.  



Enrollment Update

TOP Early Learning 
Center is a program offered 
for eligible four-year-olds. 
Under state regulations, to 
enroll in this pre-kindergarten 
program, your four-year-old 
child must qualify in one of 
the following areas: 

1. Poverty (four-year-old at-risk). Qualifies for free or 
reduced lunch program on September 20. 

2. Single parent families. At the time of enrollment, the 
custodial parent is unmarried. 

3. Department for Children and Families (DCF) referral. 
The reason for referral must describe the need for the 
child to attend the State Pre-Kindergarten Program 
(four year AR) program and be documented and 
signed by the DCF agent.

4. Teen parents (age 13-19). At least one parent was a 
teen when the child was born.

5. At the time of enrollment, either parent lacks a high 
school diploma or a GED.

6. Child qualifies for migrant status. There must be a 
copy of the Certificate of Eligibility on file.

7. English Learners. EL status must be documented. 
NOTE: ESOL services must be provided by qualified 
teachers.

8. *Lower than expected Developmental Progress 
in at least one of the following areas: Cognitive 
developmental; physical development; 
communication/literacy; social-emotional/behavior; 
adaptive behavior/self-help skills. *Based on results 
of an appropriate and valid assessment (screening, 
authentic assessment, or standardized instrument), 
which has been administered and interpreted by a 
trained professional, the developmental progress of the 
child has been determined to be lower than typically 
expected for his/her chronological age, yet above 
eligibility requirements for special education services 
(based on the special education eligibility requirement 
in the Kansas Special Education Process Handbook). 

This program is only available to residents of Derby 
Public Schools. The child must be four years old on or 
before August 31, 2017. At the time of enrollment you will 
need to have the child’s birth certificate and shot record. For 
more information, please call (316) 788-8460.

Latchkey enrollment 
begins July 10 for 
parents who need child 
care before and/or after 
school. Latchkey is open 
to students in grades 
K-5. Before-school 
care for all students is 
at Swaney Elementary 
(501 English). Latchkey 
offers after-school care 
at Pleasantview Elementary (1101 N. Georgie) for children 
enrolled at Cooper, Derby Hills, Oaklawn, Pleasantview 
and Wineteer. After-school care for children enrolled at El 
Paso, Park Hill, Swaney and Tanglewood is offered at Swaney 
Elementary (501 English). Children are transported by school 
bus between the latchkey site and their school attendance 
center. 

Hours of operation are: Morning (6:00AM until school 
begins); Afternoon (after school until 6:00PM). Per child 
cost for the program is: morning and afternoon ($45/week); 
morning only ($20/week); afternoon only ($30/week). There 
is a registration fee of $10/child. Latchkey is KDHS licensed. 
Enrollment paperwork must be completed before a child 
can attend. For more information contact Latchkey at (316) 
788-8532 (Pleasantview) or (316) 788-8064 (Swaney).

Latchkey

TOP Early Learning CenterOpen Enrollment Policy and Transfer 
Request Information

Derby Public Schools currently has a restricted open 
enrollment policy. Students that do not live within the Derby 
Public School district may be eligible to enroll in Derby 
schools. Three types of enrollment options are available: 
onsite, virtual/onsite, and virtual only. To apply to attend Derby 
Public Schools an Out-of-District Waiver must be submitted 
on a yearly basis. The waiver will need to be approved and 
the enrollment must occur for all waivers prior to September 
1. Non-resident pupils will be admitted only to the extent 
that staff, equipment, and supplies are available, and policy 
requirements are met. 

Application forms for In-District transfers and Out-of-
District waiver requests will be available online at our website, 
www.derbyschools.com, starting April 1 until September 1. 
Requests will be received, approved and placed on a time-
stamped, first come first served basis, according to priority 
level and space availability.

Placement will be determined at the transfer meetings 
based on outlined priorities (refer to our website for the 
list of priorities). Enrollment of your child can not be done 
until placement has been determined, if a transfer or waiver 
request has been submitted. Transportation services will not 
be provided if a student transfers to another school within our 
district or for any out-of-district transfer requests.

Questions? Please call (316) 788-8426 for more 
information. The Kansas State High School Activities 
Association transfer rule may limit the eligibility of transfer 
students for participation in sponsored activities. Please 
contact the District Athletic/Activities Director for more 
information at (316) 788-8527.

Derby North Middle School Before and 
After School Transportation Option

Enrollment Update 3

The Derby Recreation Commission (DRC), in partnership 
with Derby Public Schools, provides transportation from 
the DRC to Derby North Middle School (DNMS) before 
school and from DNMS to the DRC after school. 

More information can be found at www.derbyschools.
com or the DRC website at www.derbyrec.com.
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Fees, Payments

Derby Middle School and Derby North Middle School 
students will have a picture taken for a photo identification 
card (ID card) during enrollment. They will receive their 
cards the first week(s) of school. ID cards at Derby High 
School will be processed and distributed the first week(s) 
of school. The ID cards should be carried at all times by 
students, including any school-related events. ID cards will 
also be used for checking out materials.

The following fee schedule has been adopted by Derby 
Public Schools Board of Education for the 2017-2018 
school year. Curriculum fees are $25 for Early Childhood 
Disability (ECD) and $75 for kindergarten through twelfth 
grade students.

A curriculum fee reduction (50 percent) or full waiver 
system has been established based on family income 
guidelines. Families who feel they qualify may obtain a 
waiver request form from any school office in the district. 
A copy of the waiver request must be presented at the 
time of payment to the building secretary or bookkeeper. 
Waivers will only be accepted during enrollment and up to 
the first day of school. The waiver system will be honored 
for qualifying transfer students. Families that qualify after the 
first day of school and paid full fees during enrollment will 
not receive a refund. 

Students who have paid the full curriculum fee and then 
withdraw completely from Derby Public Schools anytime 
during the first semester will, upon request, have one half of 
the amount paid for the curriculum free refunded. Mid-year 
graduates will receive a refund at 50 percent of curriculum 
fees paid. There will be no refund of these fees for students 
who withdraw after the beginning of the second semester. 

Any active student who qualifies for a refund of $10 or 
less will have the amount applied to the student’s lunch 
account. 

The curriculum fee does not cover the cost of any book 
or property checked out to a student and subsequently 
reported as lost/damaged. The costs of lost/damaged 
materials will be determined at the time the report is made. 
Students who are initially enrolled in less than a full-time 
schedule will be charged curriculum fees at a rate that 
matches the ratio of the number of classes they are enrolled. 
A full-time schedule is considered to be the number of 
hours that are offered to all students in that building during 
the normal school day.

Curriculum Fees
Online Payments, e~Funds

e~Funds is the Derby Public Schools online system for 
collecting student fees (including lunch). e~Funds allows 
you to pay from your checking account or credit card.  
There is an additional fee charged for credit card use on 
e~Funds. Online payments are updated to the students 
account immediately. e~Funds will be available for online 
enrollment starting July 17. Find more information and 
instructions by going to www.derbyschools.com. The family 
ID number is the primary phone number (no area code) 
with a dash. There is also a Mobile App available.

If you are having trouble accessing e~Funds please 
contact gallen@usd260.com or jpierce@usd260.com. 

Credit cards are accepted at all locations 
for payment of enrollment fees and lunches 
through the school office. The school will 
be able to process payments for credit 
and debit cards with the Visa, MasterCard, 
Discover Card and/or American Express 
logo evident on the card. Cards must be 

presented in person by the cardholder or card numbers 
may be sent by mail for pre-enrollment. The use of card 
numbers over the phone will not be accepted. 

Photo ID Cards

Insufficient Funds Check/
Outstanding Debt

The district uses RECHECK and the Kansas State Setoff 
Program to assist in the collection of returned checks and 
unpaid fees. Fees attached to the check for collection efforts 
must be paid in addition to the check amount. Please 
contact RECHECK for insufficient funds check at 
1-888-423-8974.

Visa/MasterCard

The Enrollment Update is 
produced by the Derby Public 
Schools Public Information 
Office for patrons of the Derby 
School District. Questions or 
comments may be sent to: 

Derby Public Schools
Administrative Center
120 E. Washington
Derby, KS 67037
(316) 788-8400
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DMS/DNMS
$2-student
$4-adult

DHS
$4-student
$6-adult

Family athletic 
pass available at 
each building. 
Information 

available during 
enrollment.

Athletic
Event
Prices



Enrollment Update 5

Lunch:  The Board of Education has authorized a 
school lunch program for each school. Meal prices are 
listed below. After purchasing a lunch, students in grades 
6-12 may buy an entree and specific sides for $2.50.

• Elementary (K-5): $2.30
• Grades 6-8: $2.45 
• Grades 9-12: $2.55. Students must have their student 

ID card or know their key pad number in order to 
receive the student price

• Adult: $3.60 per meal
• Milk: $0.35

Parents may sign up in Skylert for e-mail notifications 
when a student’s lunch account falls below $5. Scheduling 
pre-authorized payments is also an option through 
e~funds. Key pad numbers will be used in grades 6-12. 
Please check your Family Access Account for your 
student’s key pad number. Students must have their key 
pad number on the first day of school.  

Breakfast: All schools offer breakfast. Each school sets 
their time for serving breakfast (see information on page 13 
of this Enrollment Update).

Breakfast prices are as follows: elementary (K-5), $1.35 
per meal; grades 6-8, $1.50 per meal; grades 9-12, $1.60 
and adult price is $2.10 per meal. 

When a student exceeds the district charge policy, they 
will not receive a school meal and an alternate meal will 
not be provided. See policy at www.derbyschools.com 
For information contact the Food Service office at (316) 
788-8419.

School Lunch and Breakfast Programs

Eating With Your Student
According to 

government regulations, 
if an adult visits their 
student during lunch 
period, the adult may 
not eat any of their 
student's school meal. 
In addition, adults may 
not take any foods for 
their own consumption 
that were previously 
served to students, even 
if the students do not plan to eat or drink the food. Adults 
are invited to purchase their own meal if they want to eat 
with their student. Parents eating school lunch with their 
student must notify the school by 8:15AM to ensure a meal 
is ordered for them.

Information is available at each school for students 
who may be eligible for free or reduced priced lunches.  
Those students qualifying for free or reduced lunches 
may receive one breakfast and one lunch per day. After 
purchasing a lunch, students in grades 6-12 may buy an 
entree and specific sides for $2.50. Free and reduced 
benefits must be used for an entire meal, not just part of 
the meal or milk. Milk may be purchased for $0.35.

Free or Reduced Priced Lunches

General Information
Derby Public 

Schools encourages 
non-food rewards 
and incentives. 
When food is given, 
you are encouraged 
to choose foods 
according to the 
district’s healthy 
snack list guidelines. 
Staff and parents 
can access the list 
of healthy options for classroom rewards, parties and 
celebrations on our website at www.derbyschools.com/
parents/student_wellness.

School Snack Guidelines

Elementary Band and Orchestra
Fifth grade elementary band and orchestra classes will 

be formed in all district elementary schools this fall. A 
$35 instrumental fee is charged for use/rental of certain 
instruments. The waiver system will be honored. Due 
to overwhelming interest in beginning percussion and 
saxophone, the band department has found it necessary 
to limit the number of those instruments to two per 
elementary school. This limitation creates a better balance 
in each band and insures greater opportunities for the 
students to participate fully in the upper grades where 
percussion and saxophone parts are limited. Questions 
should be directed to your elementary band instructor.

All student athletic participation at the secondary level 
is governed by the rules and regulations of the Kansas State 
High School Activities Association (KSHSAA). All students 
wishing to participate in sports must complete and return 
to the school the KSHSAA Physical Examination form, 
Concussion Information form and Standard of Conduct 
form, which are available online at www.derbyschools.
com, at www.derbyathletics.com, or at Derby Middle 
School, Derby North Middle School, Derby High 
School and the Administrative Center. Student athletes 
must also file an Acknowledgement of Athletic Policy, 
Acknowledgement of Risk and Emergency Information 
form signed by their parents. Physicals for the 2017-2018 
school year may be taken anytime after May 1, 2017. 

Physicals for Athletics
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School Safe Act

The Kansas School Safety and 
Security Act (K.S.A. 72-89b03) 
requires school personnel to report 
all felony and misdemeanor crimes 
committed on school property or at 
a school supervised activity to the 
appropriate law enforcement agency. 
If an administrator’s preliminary 
investigation reveals information 
which indicates a crime (felony 
or misdemeanor) may have been 
committed, the administrator is 
required to file a report. Whether or 
not the report is made in writing (for 
later follow-up by law enforcement) 
or by phone (for immediate follow-up 
by law enforcement) is dependent 
upon the seriousness and nature of 
the situation. The Kansas Safe Schools 
Resource Center can be reached at 
1-877-626-8203.

When law enforcement officers 
question a student on a topic unrelated 
to a report of child abuse during school 
hours, the building principal shall 
make a reasonable attempt to contact 
a parent, guardian or representative 
of the student(s) prior to questioning. 
Notfication or attempted notification 
of parents, guardian or representative 
shall be documented by the 
administrator involved. If a student’s 
parents, guardian or representative is 
not present during such questioning, 
the principal may be present.

Parents’ Rights with 
Student Records
1. To inspect and review records or to 

have their representative inspect and 
review records and possibly make 
copies of those records;

2. To be informed of all types and 
locations of records being collected, 
maintained or used by the agency;

3. A response to reasonable requests 
for an explanation of any item in the 
records;

4. To ask for an amendment of 
any record on the grounds it is 
inaccurate, misleading or violates 
privacy rights;

5. A hearing, if the agency refuses to 
make a requested amendment;

6. To enter into records your comments 
or reason for disagreeing with the 
hearing decision;

7. To restrict access to their child’s 
records by withholding consent to 
disclose records;

8. To be informed before information 
in their child’s file is to be destroyed;

9. To be told to whom information has 
been disclosed;

10. Student’s Rights Policy – The 
permission or consent required of 
and the rights accorded to parents 
of the student shall be required of 
and accorded to only the student, 
provided that she/he

 a.)  is married or declared 
emancipated by the court, or
  b.)  has attained 18 years 
of age and has not been 
legally adjudicated to be an 
incapacitated person.

continued >>>

Notification of Rights Under PPRA

A copy 
of the district's 

state-mandated Human 
Growth and Development 

curriculum guide is 
available in all school 
buildings for review.

The Protection of Pupil Rights Amendment (PPRA) gives parents and students who are 18 or older or emancipated minors 
“eligible students” certain rights regarding the school district’s conduct of surveys, collection and use of information for marketing 
purposes, and certain physical exams. These include the right to:
1. Consent to federally funded surveys concerning “protected information.” If the U.S. Department of Education funds a 

survey in whole or in part, a student’s parents or an eligible student must consent in writing before the student may provide 
information relating to the following categories:

• Political affiliations;
• Mental or psychological problems of the student or student’s family;
• Sexual behavior or attitudes;
• Illegal, anti-social, self-incriminating, or demeaning behavior;
• Critical appraisals of student’s family members;
• Privileged or similar relationships recognized by law, such as with attorneys, doctors, and 

ministers;
• Religious practices, affiliations, or beliefs of the student or student’s parents; or
• Income other than that required by law to determine program eligibility.

    A survey that concerns any of these points is called a “protected information survey.”
2. Opt out of certain surveys and exams. Parents and eligible students will receive notice of any of the following activities and 

will have the right to opt out of them:

Notice of Non- 
Discrimination

Derby Public Schools does 
not discriminate on the basis of 
race, religion, color, national 
origin, gender, age, or disability in 
admission or access to, or treatment 
or employment in its programs 
and activities. Any person having 
inquiries concerning the Derby 
School District’s compliance with 
the regulations implementing Title VI, 
Title IX, Americans with Disability Act 
or Section 504, is directed to contact 
the Assistant Superintendent/Human 
Resources, at 120 E. Washington, 
Derby, Kansas 67037, or at 316-
788-8415. This district official has 
been designated by the Derby School 
District to coordinate the district’s 
efforts to comply with the regulations 
implementing these laws.

School Resource Officers
The City of Derby and Derby 

Public Schools work collaboratively 
to place uniformed School Resource 
Officers (SROs) full-time at Derby 
Middle School, Derby North Middle 
School and Derby High School. The 
SROs serve a variety of functions 
in the schools: they enhance the 
educational process, they represent 
local law enforcement, they are 
educators of the law, and they serve 
as mentors to students. 
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Family Rights and 
Privacy Act

The Family Educational Rights and 
Privacy Act (FERPA) afford parents and 
“eligible” students over 18 years of age 
certain rights with respect to the student’s 
education records. These rights are:

1. The right to inspect and review the 
student’s education records within 45 days 
of the day the school receives a request 
for access.  Parents or eligible students 
should submit to the school principal a 
written request that identifies the record(s) 
they wish to inspect. The school official 
will make arrangements for access and 
notify the parent or eligible student of the 
time and place where the records may be 
inspected.

2. The right to request the amendment 
of the student’s education records which 
the parent or eligible student believes are 
inaccurate. Parents or eligible students 
may ask the school to amend a record that 
they believe is inaccurate. They should 
write the school principal, clearly identify 
the part of the record they want changed, 
and specify why it is inaccurate. If the 
school decides not to amend the record 
as requested by the parent or eligible 
student, the school will notify the parent 
or eligible student of the decision and 
advise them of their right to a hearing 
regarding the request for amendment. 
Additional information regarding the 
hearing procedures will be provided to the 
parent or eligible student when notified of 
the right to a hearing.

3. The right to consent to disclosures 
of personally identifiable information 
contained in the student’s education 
records, except to the extent that FERPA 
authorizes disclosure without consent. 
One exception, which permits disclosure 

without consent, is disclosure to school 
officials with legitimate educational 
interests. A school official is a person 
employed by the school as an 
administrator, supervisor, instructor, or 
support staff member (including health 
or medical staff and law enforcement 
unit personnel); a person serving on 
the school board; a person or company 
with whom the school has contracted 
to perform a special task (such as an 
attorney, auditor, medical consultant, or 
therapist); or a parent or student serving 
on an official committee, such as a 
disciplinary or grievance committee, 
or assisting another school official in 
performing his or her tasks. A school 
official has a legitimate educational 
interest if the official needs to review an 
education record in order to fulfill his 
or her professional responsibility. Upon 
request, the school discloses education 
records without consent to officials 
of another school district in which a 
student seeks or intends to enroll.

4. The right to file a complaint with 
the U.S. Department of Education 
concerning alleged failures by the 
school district to comply with the 
requirements of FERPA. Send to: 
Family Policy Compliance Office, 
U.S. Department of Education, 400 
Maryland Avenue SW, Washington, DC  
20202-4605.

5. The right to obtain a copy of 
Derby Public Schools policies, (JRB) 
for complying with FERPA may be 
obtained from the Human Resources 
Department, 120 E. Washington, Derby, 
KS 67037. 
Directory Information:

6. For purposes of FERPA, Derby 
Public Schools has designated certain 
information contained in educational 
records as directory information 

which may be disclosed for any purpose 
without your consent. This includes: 
the student’s name, address, telephone 
number, picture, parent or guardian, 
date and place of birth, major field of 
study, weight, height, participation in 
and eligibility for officially recognized 
activities and sports, dates of attendance 
or grade placement, honors and awards 
received, and the most recent educational 
agency or school attended.

7. The school district, as required 
by federal law, provides to the military 
recruiters and institutions of higher 
education, upon request, the name, 
address and telephone number of each 
secondary school student, unless the 
student or the student’s parent has 
advised the district that this information is 
not to be disclosed without prior written 
consent.

8. You have the right to refuse to 
permit the designation of any or all 
of the above information as directory 
information. If you refuse, you must file 
written notification to this effect to Derby 
Public Schools Assistant Superintendent/
Human Resources, 120 E. Washington, 
Derby, KS 67037 on or before September 
1, 2017. If refusal is not filed, Derby 
Public Schools assumes there is no 
obligation to the release of the directory 
information designated.

continued >>>

• Activities involving collection, disclosure, or use of personal information obtained from students for purposes of marketing 
or selling or otherwise distributing the information to others;

• Any protected information survey, regardless of funding;
• Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the 

school or its agent and scheduled by the school, and not necessary to protect the immediate health and safety of a student 
or of another student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or 
required under state law.

3. Inspect certain material. Parents and eligible students have the right to inspect the following, upon request, before the district 
administers or uses them:

• Protected information surveys of students (including any instructional materials used in connection with the survey);
• Documents used to collect personal information from students for any of the above marketing, sales, or other distribution 

purposes; 
• Instructional material used as part of the educational curriculum.

4. Receive notification of district policy. The school district has developed a policy, Policy JRB, regarding these rights and has made 
arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, 
or use of personal information for marketing, sales, or other distribution purposes. The school district will directly notify parents 
and eligible students, through U.S. Mail or e-mail, of this policy at least annually at the start of each school year and after any 
substantive changes are made.

5. Report violations. Parents and eligible students who believe their rights have been violated may file a complaint with: Family 
Policy Compliance Office, U.S. Department of Education, 400 Maryland Ave. SW, Washington, DC 20202-4605.

Asbestos Management Plan

An “Asbestos Management Plan,” 
which contains all information about 
asbestos material in the district, is 
available for public review at the 
Maintenance and Operations Center, 
325 N. Woodlawn, Derby, KS. For more 
information contact the Director of 
Operations at (316) 788-8479.
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Early Childhood Disability Program

Special Services facilitates the delivery of special education 
services in Derby Public Schools. In the provision of special 
education and related services, the Kansas State Department of 
Education (KSDE) and the Special Services Department adhere 
to all state and federal regulations governing special education. 
These mandates include but are not limited to:

1. The identification and referral of children in need of   
 special education and related services; 
2. The provision of a free, appropriate public education; 
3. Administration of nondiscriminatory, multidisciplinary,  
 evaluations; 
4. The advisement of a parent’s right to due process; 
5. Provide notice to parents before any special education  
 action is taken and advising parents of their right to   
 protest such placement through due process proceedings; 
6. The development of an individualized education   
 program for all children prior to placement in special  
 education; 
7. Informing and ensuring parents of access to records   

Derby Public schools provides special education for students 
with an identified disability ages three to five in several of the 
elementary buildings. Contact your neighborhood school for 
enrollment information. In addition, eligible students without 
disabilities are selected through a lottery system to serve as 
“peer models.” Students selected to be peer models pay student 
fees including a $25 curriculum fee and a $225 semester fee. 
Fees can be adjusted or waived for students who qualify for free 
or reduced meals. Waiver form must be filled out to receive 
waiver. Fees are subject to change. “Peer model” fees will 
be due on or before the first day of school of each semester. 
Monthly payments will be accepted. Enrollment will be at the 
assigned school determined by the lottery system drawing.

      and the safeguarding of each student’s confidentiality; 
8. Informing parents of the destruction of personally   
 identifiable information when it is no longer needed and  
 the parents’ right to request or deny such destruction; 
9. Comprehensive re-evaluation of special education   
 students at least every three years. 

A copy of the Kansas Special Education Process Handbook 
is available at the KSDE website, www.ksde.org, under Special 
Education. For questions please contact the Director of Special 
Services at the Carlton Learning Center, 4900 S. Clifton, 
Wichita, Kansas; or at vevans@usd260.com. The Individuals 
with Disabilities Education Act (IDEA) assurances, procedures, 
and budget applications are also available to the public for 
review and comments.

Special Services
State law requires that all students have proper 

vaccinations, or they will not be allowed to enter or continue 
in school. Each student enrolled in Derby Public Schools must 
file documentation of his or her immunization status. This is 
done by filing a Kansas Certificate of Immunization (KCI) form 
signed by a physician or local Health Department official. 
This must be provided by Thursday, November 9, 2017. 
Any student that fails to provide this documentation will be 
excluded from school after November 9, 2017. A mobile 
health clinic will be available to provide immunizations. 
Please contact the Special Services Coordinator at (316) 
554-8014 for more information. All students entering the 
Derby Public Schools must have completed the full series 
of required immunizations and a health assessment form in 
order to enroll in school. Students who have not completed 
the required inoculations may enroll if a physician or local 
health department certifies that the child has received the 
most recent appropriate inoculation in the required series. 

The required series consists of:
• Diphtheria, Tetanus, Pertussis (DTaP): five doses 

required. A single dose of Tdap is required at Grades 7-12 if 
no previous history of Tdap vaccination regardless of interval 
since the last Tdap.  

• Poliomyelitis (IPV/OPV): four doses required. Three 
doses acceptable. One dose required after age four regardless 
of the number of previous doses, with a six month minimum 
interval from the previous dose.

• Measles, Mumps, Rubella: two doses required.
• Hepatitis B: three doses required.
• Varicella (chickenpox): two doses required, unless 

history of varicella disease documented by a licensed 
physician. 

• Haemophilus influenzae type b (Hib): three doses 
required for children less than five years of age in early 
childhood programs. Total doses needed for series completion 
is dependent on the type of vaccine and the age of the child 
when doses given.

• Pneumococcal conjugate (PCV): four doses required 
for children less than five years of age in early childhood 
programs. Total doses needed dependent on the age of the 
child when doses given.

• Hepatitis A: two doses required for children less than 
five years of age. The first dose is given at 12 to 18 months of 
age, with a six month interval between the first and second 
dose. 

Medical or religious exemptions are the only legal 
alternatives allowed by the state and must be filed with 
the school annually. Children who are exempt from 
immunizations will be excluded from school in the event of 
an outbreak or suspected case of any vaccine preventable 
disease.

Immunizations

Derby Public Schools posts current news, information and fun photos throughout the year. The district’s intent through social 
media is to spread general information to our community. 

We’re Social! Find Us on Social Media.

8

www.facebook.com/DerbyPublicSchools 

www.twitter.com/DerbySchoolsKS
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New Mission, New Vision, New Leadership
As we begin the 2017-2018 school year, you may notice a few changes around Derby Public Schools. First, a 
new strategic plan for 2017-2022 has been unveiled and can be found in its entirety on our website at www.
derbyschools.com. The strategic plan is designed to be a roadmap for the district’s next five years and articulates 
a common foundation of expectations and goals in place to prepare students and staff for success. This includes a 
new mission statement, vision and beliefs.

Mission Statement
The mission of Derby Public Schools is to create a tomorrow that is better than today by ensuring all 
students continually grow and learn.

Vision
Every student, every day, preparing for the future.

Beliefs
We believe integrity is the foundation of trust.
We believe all students deserve the opportunity to succeed through progressive, high quality instruction that meets 
the uniqueness of each individual.
We believe in meeting the individual needs of students in a nurturing and safe environment.
We believe inclusiveness will successfully solve challenges.
We believe transparency will lead to a cohesive community that supports all students.
We believe positive relationships are essential to student growth.
We believe GREEN IS MAGIC!

In addition to the new strategic plan, there are many exciting leadership changes that went into effect July 1.
We are thrilled to welcome their expertise to our school district!  

Parents as Teachers
Derby Parents as Teachers (PAT) is a FREE program provided to 

parents living within Derby school boundaries, who are expecting a 
baby or until their child is three-years-old. Parents receive personalized 
home visits, developmental screenings, along with hearing and vision 
screenings for their child. Families can also participate in themed 
playgroups, Chat and Play Cafe, Cookie Bookie Club and more. Please 
call (316) 554-0110 for more information about qualifying for the 
program or to enroll. You can also find “Derby Parents as Teachers” on 
Facebook.

Wee Panther Pals
Wee Panther Pals is a school readiness class for children three years old through kindergarten entry. A parent attends 

class with their child once a week. This structured class introduces the new expectations of what kindergarteners need to 
know before they enter school. Children participate in a variety of activities including circle time, literacy, writing, math, 
science and art centers, show and tell, and free play. There is a small fee to enroll in Wee Panther Pals. Please call (316) 
554-0110 for enrollment information.

www.instagram.com/derbyschoolsks 

www.pinterest.com/derbyschools

Heather Bohaty, 
Superintendent of 

Schools

Katie Carlson,
Director of 

Communications

Dr. Andy Koenigs,
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Dr. Holly Putnam,
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of Curriculum/Instruction

Nicki Seeley,
Special Services 
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District Policies, Enforcement
District policies have been developed by the district and adopted by the Board of Education. It is the intent of the district 
to enforce these policies as a means of protecting the rights of all students. Individuals who believe they are a victim 
of harassment should report such incidents to a teacher or a building administrator. Individuals may also contact the 
district’s compliance officer as noted in the district’s notice of nondiscrimination on page 6. The following are Board 
of Education policies pertaining to Tobacco and Electronic Cigarettes, Weapons, Racial and Disability Harassment and 
Sexual Harassment. To find complete and current Board of Education policies visit www.derbyschools.com.

Weapons Possession             Board Policy JCDBB

The board of education is committed 
to providing a positive and productive 
learning and working environment, free 
from discrimination, including harassment, 
on the basis of race, color, national origin, 
or disability. Discrimination or harassment 
on the basis of race, color, or national 
origin (“racial harassment”) or on the 
basis of disability (“disability harassment”) 
shall not be tolerated in the school 
district. Racial or disability harassment of 
employees or students of the district by 
board members, administrators, certificated 
and support personnel, students, vendors, 
and any others having business or other 
contact with the school district is strictly 
prohibited.

Racial harassment is unlawful 
discrimination on the basis of race, color or 
national origin under Titles VI and VII of the 
Civil Rights Act of 1964, and the Kansas 
Acts Against Discrimination. Disability 
harassment is unlawful discrimination 
on the basis of disability under Section 
504 of the Rehabilitation Act of 1973 and 
the Americans with Disabilities Act. All 
forms of racial or disability harassment are 
prohibited at school, on school property, 

and at all school-sponsored activities, 
programs or events. Racial or disability 
harassment against individuals associated 
with the school is prohibited, whether 
or not the harassment occurs on school 
grounds.

It shall be a violation of this policy 
for any student, employee, or third party 
(visitor, vendor, etc.) to so harass any 
student, employee or other individual 
associated with the school. It shall 
further be a violation for any employee 
to discourage a student from filing a 
complaint, or to fail to investigate or refer 
for investigation, any complaint lodged 
under the provisions of this policy.

Prohibited conduct under this policy 
includes racially or disability-motivated 
conduct which:
• Affords a student different treatment, 
solely on the basis of race, color, national 
origin, or disability, in a manner which 
interferes with or limits the ability of the 
student to participate in or benefit from 
the services, activities or programs of the 
school;
• Is sufficiently severe, pervasive or 
persistent so as to have the purpose or 

effect of creating a hostile academic 
environment; or
• Is sufficiently severe, pervasive or 
persistent so as to have the purpose 
or effect of interfering with a student’s 
academic performance or ability to 
participate in or benefit from the services, 
activities or programs of the school.
• Racial or disability harassment may result 
from verbal or physical conduct or written 
graphic material.

The district encourages all victims of 
racial or disability harassment and persons 
with knowledge of such harassment 
to report the harassment immediately. 
The district will promptly investigate 
all complaints of racial or disability 
harassment and take prompt corrective 
action to end the harassment.

Any student who believes he or she 
has been subject to racial or disability 
harassment or has witnessed an act of 
alleged racial or disability harassment, 
should discuss the alleged harassment 
with the building principal, another 
administrator, the guidance counselor, 
or another certified staff member. Any 
school employee who receives a complaint 

A student shall not knowingly possess, 
handle, or transmit any object that can 
reasonably be considered a weapon at 
school, on school property or at a school 
sponsored event. This shall include any 
weapon, any item being used as a weapon 
or destructive device, or any facsimile of a 
weapon.

Weapons and Destructive Devices
As used in this policy, the term 

“weapon and/or destructive device” shall 
include, but shall not be limited to: any 
weapon which will or is designed to 
or may readily be converted to expel a 
projectile by the action of an explosive; 
the frame or receiver of any weapon 
described in the preceding example; any 
firearm muffler or firearm silencer; any 
explosive, incendiary, or poison gas bomb, 
grenade, rocket having a propellant charge 
of more than four ounces, missile having 
an explosive or incendiary charge of more 
than ¼ ounce, mine, or similar device; 
any weapon which will, or which may be 
readily converted to, expel a projectile 
by the action of an explosive or other 

propellant, and which has any barrel with 
a bore of more than ½ inch in diameter; 
any combination of parts either designed or 
intended for use in converting any device 
into a destructive device described in the 
two immediately preceding examples, 
and from which a destructive device may 
be readily assembled; any bludgeon, 
sand club, metal knuckles, or throwing 
star; any knife, commonly referred to as a 
switchblade, which has a blade that opens 
automatically by hand pressure applied 
to a button, spring, or other device in the 
handle of the knife or any knife having a 
blade that opens, falls, or is ejected into 
position by the force of gravity or by an 
outward, downward, or centrifugal thrust 
or movement; any electronic device 
designed to discharge immobilizing levels 
of electricity, commonly known as a stun 
gun.

Penalties for Weapons Violations
Possession of a weapon and/

or destructive device listed under the 
“Weapons and Destructive Devices” 
heading of this policy shall result in 

expulsion from school for a period 
of one calendar year, except the 
superintendent may recommend this 
expulsion be modified on a case-by-case 
basis. Possession of, handling of, and/
or transmitting a weapon of a type other 
than described under the “Weapons and 
Destructive Devices” heading above, an 
item being used as a weapon or destructive 
device, or a facsimile of a weapon may 
result in disciplinary action up to and 
including suspension and/or expulsion. 
Expulsion hearings for weapons violations 
shall be conducted by the superintendent 
or the superintendent’s designee.

Students violating this policy shall 
be reported to the appropriate law 
enforcement agency(ies) and, if a juvenile, 
to the Secretary for DCF or the Secretary of 
KDOC as appropriate.

Possession of an air gun at school, on 
school property, or at a school supervised 
activity will not be prohibited for students 
participating in an air gun-related activity 
sponsored by an organization held at 
school or when in transit to or from such 
activities held off district property.

Racial and Disability Harassment                Board Policy JGECA. Board Policy GAACA, Racial and Disability Staff can be found online.
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The board of education is committed to 
providing a positive and productive learning 
and working environment, free from 
discrimination on the basis of sex, including 
sexual harassment. Sexual harassment shall 
not be tolerated in the school district. Sexual 
harassment of employees or students of the 
district by board members, administrators, 
certificated and support personnel, students, 
vendors, and any others having business 
or other contact with the school district is 
strictly prohibited.

Sexual harassment is unlawful 
discrimination of the basis of sex under Title 
IX of the Education Amendments of 1972, 
Title VII of the Civil Rights Act of 1964 and 
the Kansas Acts Against Discrimination. All 
forms of sexual harassment are prohibited 
at school, on school property, and at all 
school-sponsored activities, programs 
or events. Sexual harassment against 
individuals associated with the school is 
prohibited, whether or not the harassment 
occurs on school grounds.

It shall be a violation of this policy 
for any student, employee, or third party 
(visitor, vendor, etc.) to sexually harass 
any student, employee, or other individual 
associated with the school. It shall further be 
a violation for any employee to discourage 
a student from filing a complaint, or to fail 
to investigate or refer for investigation, any 
complaint lodged under the provisions of 
this policy.

Sexual harassment is unwelcome sexual 
advances, requests for sexual favors and 
other inappropriate oral, written or physical 
conduct of a sexual nature when made by 
a member of the school staff to a student 
or when made by any student to another 
student when: (1) submission to such 
conduct is made, explicitly or implicitly, 
a term or condition of the individual’s 
education; (2) submission to or rejection of 
such conduct by an individual is used as 
the basis for academic decisions affecting 
that individual; or (3) such conduct has 
the purpose or effect of interfering with 
an individual’s academic or professional 
performance or creating an intimidating, 
hostile or offensive academic environment.

Sexual harassment may result from 
verbal or physical conduct or written 
or graphic material. Sexual harassment 
may include, but is not limited to: verbal 
harassment or abuse; pressure for sexual 
activity; repeated remarks to a person, 
with sexual or demeaning implication; 
unwelcome touching; or suggesting 
or demanding sexual involvement 
accompanied by implied or explicit threats 
concerning a student’s grades, participation 
in extra-curricular activities, etc.

The district encourages all victims 
of sexual harassment and persons with 
knowledge of such harassment to report 
the harassment immediately. The district 
will promptly investigate all complaints 

of sexual harassment and take prompt 
corrective action to end the harassment.

Any student who believes that he or she 
has been subjected to sexual harassment 
should discuss the alleged harassment 
with the building principal, another 
administrator, the guidance counselor, or 
another certified staff member. Any school 
employee who receives a complaint of 
sexual harassment from a student shall 
inform the student of the employee’s 
obligation to report the complaint and any 
proposed resolution of the complaint to the 
building principal. If the building principal 
is the alleged harasser, the complaint shall 
be reported to the district compliance 
coordinator. The building principal or 
district compliance coordinator shall discuss 
the complaint with the student to determine 
if it can be resolved. If the matter is not 
resolved to the satisfaction of the student 
in this meeting, the student may initiate 
a formal complaint under the district’s 
discrimination complaint procedure in 
policy KN.

Complaints received will be investigated 
to determine whether, under the totality 
of the circumstances, the alleged behavior 
constitutes sexual harassment under the 
definition outlined above. 

Unacceptable student conduct may 
or may not constitute sexual harassment, 
depending on the nature of the conduct and 
its severity, pervasiveness and persistence. 

Sexual Harassment                Board Policy JGEC. Board Policy GAAC, Sexual Harassment pertaining to staff can be found online.

of racial or disability harassment from 
a student shall inform the student of 
the employee’s obligation to report the 
complaint and any proposed resolution of 
the complaint to the building principal. 
If the building principal is the alleged 
harasser, the complaint shall be reported 
to the district compliance coordinator. 
The building principal shall discuss the 
complaint with the student to determine if it 
can be resolved. If the matter is not resolved 
to the satisfaction of the student in this 
meeting, the student may initiate a formal 
complaint under the district’s discrimination 
complaint procedure in policy KN.

Complaints received will be investigated 
to determine whether, under the totality 
of the circumstances, the alleged behavior 
constitutes racial or disability harassment 
under the definition outlined above. 
Unacceptable student conduct may or 
may not constitute racial or disability 
harassment, depending on the nature of 
the conduct and its severity, pervasiveness 
and persistence. Behaviors which are 
unacceptable but do not constitute 
harassment may provide grounds for 
discipline under the code of student 
conduct. The discipline of a student for 

violation of any provision of the code of 
student conduct may be enhanced if the 
conduct is racially or disability motivated.

If discrimination or harassment has 
occurred, the district will take prompt, 
remedial action to prevent its reoccurrence.

An employee who witnesses an act of 
racial or disability harassment shall report 
the incident to the building principal. 
Employees who fail to report complaints or 
incidents of racial or disability harassment 
to appropriate school officials may face 
disciplinary action. School administrators 
who fail to investigate and take appropriate 
corrective action in response to complaints 
of racial or disability harassment may also 
face disciplinary action.

When a complaint contains evidence 
of criminal activity or child abuse, the 
compliance coordinator shall report such 
conduct to the appropriate law enforcement 
or DCF authorities.

To the extent possible confidentiality 
will be maintained throughout the 
investigation of a complaint. The desire for 
confidentiality must be balanced with the 
district’s obligation to conduct a thorough 
investigation, to take appropriate corrective 
action or to provide due process to the 

accused.
The filing of a complaint or otherwise 

reporting racial or disability harassment 
shall not reflect upon the student’s 
status or grades. Any act of retaliation or 
discrimination against any person who 
has filed a complaint or testified, assisted, 
or participated in any investigation, 
proceeding, or hearing involving a racial 
or disability harassment complaint is 
prohibited. Any person who retaliates is 
subject to immediate disciplinary action, 
up to and including expulsion for a student 
or termination of employment for an 
employee.

False or malicious complaints of racial 
or disability harassment may result in 
corrective or disciplinary action against the 
complainant.

A summary of this policy and related 
materials shall be posted in each district 
facility. The policy shall also be published in 
student, parent, and employee handbooks 
as directed by the district compliance 
coordinator. Notification of the policy shall 
be included in the school newsletter or 
published in the local newspaper annually, 
if applicable.

Racial and Disability Harassment Continued
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Board of Education Policies can be found on the 
district website, www.derbyschools.com. Please take 
time to read and be aware of these policies.

Dress Code

Board of Education Policies

Board Policy JCDB: Neatness, decency, and 
good taste are guidelines of the district dress code.   
Students must dress in a manner that is not obscene; 
offensive; or substantially or materially disruptive to 
the learning environment. Apparel that is sexually 
suggestive; promotes violence, illegal activities, 
drugs, alcohol, and/or tobacco; or is determined to 
be gang related is prohibited.

Student apparel and grooming must also meet 
requirements of any courses which are part of the 
approved curriculum in which they are enrolled.

Dress codes shall be published in the 
appropriate student handbooks. You can access 
student handbooks at www.derbyschools.com. 

Derby Public Schools provides transportation 
for students who reside 2.5 miles or more from 
their attendance center. For more information about 
bus routes and services, contact the Transportation 
Department at (316) 788-8450.

Transportation Guidelines

Derby Public Schools Random Drug Testing policy will be applicable to 
students in grades 9-12. The intent of the random drug testing is to provide 
an additional deterrent to curb issues related to substance abuse in students.  
Our objective is to provide a system of assistance for students and a purpose 
for opting out of the peer pressures associated with using drugs and alcohol. 
The policy is designed to create a safe, drug free environment for students 
and assist them in accessing help when needed. 

The procedure for random drug testing of high school students, 
participating in extra-curricular activities, will be accomplished with an 
independent drug-testing vendor. To facilitate random testing, the school 
district will provide the vendor with a list of eligible 9-12 grade students. 
The vendor will select eligible students for testing each school year using 
a “true random” selection process, meaning every eligible student is 
subject to being selected from every drawing, with the same probability of 
randomness throughout. Parents can obtain a copy of the policy outlining 
the procedures for testing on the district webpage, www.derbyschools.com.

The criterion for random testing is based on the fact that participation 
in school activities in Derby Public Schools is a privilege. Therefore, 
students who participate in school-sponsored activities, extra-curricular, 
co-curricular student organizations and non-school recognized student 
organizations are eligible for random drug testing. The random drug policy 
is designed to be academically non-punitive. 

Upon entry of high school, an Informed Consent Agreement will need to 
be completed and signed by students and parents/guardians. 

Random Drug Testing 

Use and/or possession or use of any tobacco product or nicotine 
delivery device by students is prohibited in any district facility; in school 
vehicles; at school sponsored, activities, programs, or events; and on school 
owned or operated property.

Administrators may report students who are in violation of this policy to 
law enforcement, as appropriate.

For the purposes of this policy, “nicotine delivery device” means any 
device that can be used to deliver nicotine to the person inhaling from 
the device. Such definition shall include, but may not be limited to, any 
electronic cigarette, cigar, cigarillo, pipe, or personal vaporizer.
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Tobacco and Nicotine Delivery Devices                       

Behaviors which are unacceptable but do not constitute harassment may provide grounds for discipline under the code of student 
conduct.

If discrimination or harassment has occurred, the district will take prompt, remedial action to prevent its reoccurrence.
An employee who witnesses an act of sexual harassment shall report the incident to the building principal. Employees who fail to 

report complaints or incidents of sexual harassment to appropriate school officials may face disciplinary action. School administrators 
who fail to investigate and take appropriate corrective action in response to complaints of sexual harassment may also face disciplinary 
action.

When a complaint contains evidence of criminal activity or child abuse, the building coordinator or district coordinator shall report 
such conduct to the appropriate law enforcement or DCF authorities.

To the extent possible, confidentiality will be maintained throughout the investigation of a complaint. The desire for confidentiality 
must be balanced with the district’s obligation to conduct a thorough investigation, to take appropriate corrective action or to provide 
due process to the accused.

The filing of a complaint or otherwise reporting sexual harassment shall not reflect upon the individual’s status or grades. Any act 
of retaliation or discrimination against any person who has filed a complaint or testified, assisted, or participated in any investigation, 
proceeding, or hearing involving a sexual harassment complaint is prohibited. Any person who retaliates is subject to immediate 
disciplinary action, up to and including expulsion for a student or termination of employment for an employee.

False or malicious complaints of sexual harassment may result in corrective or disciplinary action against the complainant. 
A summary of this policy and related materials shall be posted in each district facility. The policy shall also be published in student, 

parent, and employee handbooks as directed by the district compliance coordinator. Notification of the policy shall be included in the 
school newsletter or published in the local newspaper annually.

Sexual Harassment Continued    

Board Policy JCDAA
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Substitute Opportunities
Looking for part-time employment? Derby Public Schools is seeking 

individuals interested in becoming substitutes in our district. 
• Substitute Paraprofessionals: $8.05-$8.20 per hour. To apply for this position, 
visit www.derbyschools.com, Employment and select Substitute: Non-Certified. 
Must be 18 years of age, and a high school graduate, or have completed their 
GED.
• Substitute Teachers and Nurses: $95 per day, $47.50 half day. To apply for 
this position, visit www.derbyschools.com, Employment and select Substitute: 
Certified. You must obtain your substitute teaching license from www.ksde.
org. Under the Teaching and Learning Tab, go to License Applications, and 
scroll down to Form 8, Emergency Substitute License (Initial and Renewal). An 
Emergency Substitute License requires a minimum of 60 college credit hours at 
an accredited college.

Opportunities are also available in Food Service and Custodial Services. To 
apply for these positions, visit www.derbyschools.com, Employment and select 
Substitute: Non-Certified. For more information please call (316) 788-8400 or 
e-mail substitute@usd260.com.

        2017-2018 Student Calendar   

Every student, every day, preparing for the future.

August
16 ......................  First Day for Students

September
4 ........................  Labor Day*

October
12 ......................  Elementary Grade Reporting Period Ends
13 ......................  Secondary Grade Reporting Period Ends
13 ......................  No School Grades EC-5; 
                           1/2 Day Grades 6-12
19 ......................  Evening Conferences Grades 9-12
23 ......................  Evening Conferences Grades 9-12
24 ......................  Evening Conferences Grades EC-8
26 ......................  Day and Evening Conferences 
                           Grades EC-8, No School 
26 ......................  Day Conferences Grades 9-12, No School
27 ......................  No School

November
10 ......................  Veteran’s Day*
22-24 .................  Fall Break

December
18-19 .................  DHS Finals Early Release at 1:00PM
20 ......................  DHS Finals Early Release at 11:00AM  
20 ......................  Grade Reporting Period Ends
21-Jan 3 ............  Winter Break

January
1-3 .....................  Winter Break
15 ......................  Martin Luther King Jr. Day*

February
8 ........................  Evening Conferences Grades 9-12
12 ......................  Evening Conferences Grades 9-12
13 ......................  Evening Conferences Grades EC-8
15 ......................  Day and Evening Conferences 
                           Grades EC-8, No School 
15 ......................  Day Conferences Grades 9-12, No School
16 ......................  No School
19 ......................  Presidents’ Day*

March
15 ......................  Elementary Grade Reporting Period Ends
16 ......................  Secondary Grade Reporting Period Ends 
16 ......................  No School Grades EC-5; 
                           1/2 Day grades 6-12
19-23 .................  Spring Break

April
13 ......................  No School

May
16 ......................  Last Day for Seniors
19 ......................  Senior Graduation
21-22 .................  DHS Finals Early Release at 1:00PM
23 ......................  DHS Finals Early Release at 11:00AM
23 ......................  Grade Reporting Period Ends
23 ......................  Last Day of School EC-11, Half Day
28 ......................  Memorial Day*

Derby Public Schools USD 260 does not discriminate on the basis of race, religion, color, national origin, gender, 
age, or disability in admission or access to, or treatment or employment in, its programs and activities.  Any person 
having inquiries concerning the Derby School District’s compliance with the regulations implementing Title VI, Title IX, 
Americans with Disabilities Act, or Section 504 is directed to contact the Assistant Superintendent/Human Resources, 
120 E. Washington Street, Derby, Kansas 67037-1489 or at (316) 788-8415. This district official has been designated by 
the Derby School District to coordinate the district’s efforts to comply with the regulations implemented by these laws.
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Please check the building’s website to find out kindergarten schedule 
for the first two days of school.

DMS and DNMS first day for 6th graders and new students. First day for 
returning 7th-8th graders is August 17.

DHS first day for freshman and new to district 10th-12th graders.
First day for returning 10th-12th graders is August 17.

* Administrative Offices closed on these days as well as: November 23-24, 
December 25-26, January 1 and  March 22-23.

Note: This calendar may be altered at the discretion of the Board of 
Education and/or administration.
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Calendar Symbol Guide

School Information and 
Start/End Times
Cooper Elementary    
4625 Juniper, Wichita, (316) 554-0934
7:45AM-2:55PM, Breakfast - 7:15AM                             

Derby Hills Elementary   
2230 N. Woodlawn, Derby, (316) 788-8540
8:00AM to 3:20PM, Breakfast - 7:35AM                                      

El Paso Elementary         
900 E. Crestway, Derby, (316) 788-8545
8:10AM-3:30PM, Breakfast- 7:45AM                                       

Oaklawn Elementary
5000 S. Clifton, Wichita, (316) 554-0704       
7:45AM-2:55PM, Breakfast - 7:10AM                                        

Park Hill Elementary 
1500 E. Woodbrook, Derby, (316) 788-8095      
8:00AM-3:20PM, Breakfast - 7:40AM                                         

Pleasantview Elementary 
1101 N. Georgie, Derby, (316) 788-8555
8:00AM-3:20PM, Breakfast - 7:35AM                                         

Swaney Elementary      
501 English, Derby, (316) 788-8560    
8:00AM-3:20PM, Breakfast - 7:40AM                                         

Tanglewood Elementary
830 Ridgecrest Road, Derby, (316) 788-8565
8:05AM-3:25PM, Breakfast - 7:40AM                                       

Wineteer Elementary  
8801 E. Ent Drive, Wichita, (316) 684-9373     
8:00AM-3:20PM, Breakfast - 7:30AM

Derby Middle School
801 E. Madison, Derby, (316) 788-8580
8:15AM-3:25PM, Breakfast - 7:50AM 

Derby North Middle School
3100 N. Rock Rd., Derby, (316) 788-8408
8:15AM-3:25PM, Breakfast - 7:50AM 

Derby High School  
920 N. Rock Rd., Derby, (316) 788-8500
8:00AM-3:12PM, Breakfast - 7:15AM

*Important Dates:
• August 15 - DMS and DNMS 6th Grade 
and new student locker checkout, 
4:30PM-7:30PM.
• August 16, 17 - Please check your 
building’s website to find out kindergarten 
schedule for the first two days of school.
• August 16 - DMS/DNMS first day for 6th 
graders and new students. DHS first day for 
freshman and new 10th-12th graders.
• August 17 - First day for returning 
7th-8th graders and 10th-12th graders.
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Monday Late Start:  
All schools will start one hour late on 
scheduled Mondays. Breakfast will be 
served one hour later than the times 
above for late start days.

Board Policy JCDAA



Emergency School Closings

Skylert

Derby Public Schools may be closed because of severe 
weather or an emergency. For official confirmations 
of school closings or delays, listen to local radio and 
television stations for announcements or go to the district 
website at: www.derbyschools.com. Notification will also 
be sent via Skylert and on Social Media.

Derby Public Schools uses several different methods to communicate with parents/guardians, community and staff. In 
addition to the resources below, each of our district buildings have their own web page. For district-wide publications or 
general "public information," contact the Public Information Office at (316) 788-8427. For information on specific school 
building publications, contact the schools directly.

The Public Information Office releases news and 
information throughout the school year through a variety 
of media: Derby School News, Enrollment Update, 
Skylert, Social Media, Cable Channel 7, brochures, press 
releases, flyers, staff newsletter and more! 

Derby Public Schools uses a notification technology 
called Skylert, which alerts subscribers when a variety 
of events occur in a matter of moments. In addition to 
emergency messages, Skylert is used to send general 
announcements, fundraising information, school closings, 
e-newsletters, attendance and food service notifications. 
With the exception of emergency messages, you have 
the ability to control the Skylert messages you receive by 
logging into Family Access in Skyward. Once logged in, you 
can select the type of messages and which of your phone 
numbers and e-mail addresses receive messages. If you are 
not able to log into Family Access to view this information, 
please contact your school’s secretary after July 17. 

Parents will see their personal contact information when 
logging in to Family Access, and will have the ability to 
set their own contact preferences. This ability is limited to 
their Skyward login - other guardians will control their own 
information under their own credentials. In addition, contact 
information is automatically uploaded for each guardian. 
Parents are encouraged to check their contact preferences 
in Skyward prior to the school year, while using this module 
throughout the year to make personal contact information 
updates. 

News and Media

Derby is a place known for its spirit and community pride, 
so we invite you to show it! We are encouraging everyone, 
including students, parents, faculty and our entire community 
to demonstrate Derby pride by wearing green each Friday. 
We wear green each Friday to create a cohesive support for 
the Derby community at large as well as for our students.

Derby Green Day 

Our website is one of your best tools to stay informed.  
Use our website to gather information about the district, 
view the breakfast and lunch menu, read current news 
articles, view the virtual backpack, use Skyward and 
e~Funds and much more! Through our district website, 
you can also reach the web pages for all of our school 
buildings and all of our business and administrative 
departments. Most district publications, including sports 
schedule flyers and district calendars, are also posted on 
our website as they become available.

Website, www.derbyschools.com

Skyward is a service which provides all of Derby 
Public Schools parents and/or guardians with information 
regarding grades, attendance, discipline, health, schedule, 
and fees for their student(s). Whether you are at home, 
the office or on the road you will be able to retrieve 
information on your student(s) through Skyward by using 
the district website www.derbyschools.com. It is simple to 
begin using Skyward; you are already “signed up.” All you 
will need to do is pick up your username and password 
information from your child’s school office. Skyward is a 
free service provided to monitor a child's progress.

Student Skyward usernames will be changed the 
afternoon of August 4. The username standard for all 
students will be: first five initials of last name, first three 
initials of first name, followed by a numerical tie breaker 
if necessary. Ex: Alan Jackson’s student user name would 
be jacksala; if we have two Alan Jacksons, the second 
Alan would be jacksala1. Please note this does not affect 
parent/guardian Skyward usernames. Only students who 
do not currently match this standard will be changed 
in Skyward; passwords and email addresses will not be 
affected. This standardization will allow for simpler and 
more accurate student record management. If you have 
questions or need assistance logging in after August 4, 
please contact your building secretary.

Skyward

Communications 

Important dates thoughout the school year are available  
to view in Google Calendar format. You can view the 
calendars and download them to mobile devices (iPads, 
smart phones, etc.) by visiting www.derbyschools.com. 
Each building also has a Google Calendar on their website.

Google Calendars
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Online Enrollment for Returning Students 

15

 Continued from page 1

• As you navigate through the remaining screens you 
will focus on the area to the right of the screen as shown 
in Screen #2 below. You will be verifying the information 
on each step. If there are no changes, click Complete step 
and move to next step at the bottom of the screen.

• Please complete the Student Medical Information 
screen about your child as shown in Screen #3. Click in 
the boxes next to the information that is current for your 
student. Type in the text box area in the Allergies. Please 
make sure to type in the date at the bottom of the form 
acknowledging information is correct and current.

• Verify Skylert Information (see Screen #4). By default 
the emergency box is checked for everyone. This is to 
ensure that all parents/guardians will receive emergency 
Skylert messages. Please check any boxes for which 
you would like to receive a message for. Any box left 
unmarked means you will not be notified. 

• Next, you will need to click Make a Fee Payment 
(see Screen #5 on the right). This will open a new screen 
and go to the e~Funds for Schools site (Screen #5a). You 
must have your e~Funds username in order to login. If you 
have forgotten this information, click “Forgot Username or 
Password” to reset it. If you are a new user, click “Register 
Here”. If you want to pay by check, contact your student’s 
school office. To complete a Payment Plan/Promise to 
Pay Form, visit our website at www.derbyschools.com/
parents/how_to_enroll to access form.

• Click on Student Forms (see Screen #6). This will 
open a new window with links to student forms and 
your child’s school forms. Find forms that pertain to your 
student. Complete, print and take to your school secretary.                                              

• Complete Online Enrollment Verification (see Screen 
#7) is the last step in completing the online verification 
process. This confirms that you have completed each step 
or tell you if a step was missed.                     

                                                
                                                

 Screen #2

 Screen #3

 Screen #4

 Screen #5

 Screen #5a

 Screen #6

 Screen #7
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Derby Public Schools utilizes our website, www.derbyschools.com, to 
share important information and current news with families. Please take 
special note of the five icons to the right of the screen. Upon hovering 
over each icon, quick links to commonly accessed items appear.

How to Navigate Our Website

Icon 1: Enrollment. Click here to access enrollment information 
and a link to begin the online enrollment process (if you are 
a returning or pre-enrolled family.) You can also find school 
supply lists and other forms here.

Please take a moment to familiarize yourself with the website to access 
items important to you. Each school has a website that can be accessed 
under the “Schools” tab. All elementary websites also have a Virtual 
Backpack that house information sent home in packets each week.

Icon 2: Calendar. Click here to access the 2017-2018 school 
calendar.

Icon 3: Menu. Click here to access the monthly breakfast and 
lunch menus.

Icon 4: Virtual Backpack. District informational flyers sent home 
with your student can also be found here.

Icon 5: Logins. Quick links to login into Skyward (Family 
Access), Google mail and Canvas will appear.

Please Join Us 
For Back to 

School Nights!

Welcome to the 2017-2018 school year! 
Back to School Nights will be held at each 
school so parents/guardians and students 
are able to visit the building to meet 
classroom teacher and staff before the first 
day of school. Visit your school website 
for more details.

• Thursday, August 10 - 
Derby High School, 4:30PM-7:30PM

• Monday, August 14 - 
All elementary schools from 
4:30PM-7:30PM with the exception of 
Swaney Elementary from 5:00PM-7:00PM

• Tuesday, August 15 - 
Derby Middle School and Derby North 
Middle School, 4:30PM-7:30PM


